[image: image1.emf]








                             School Choice & Student Accounting

                             Office of Student Enrollment and Records
Proof of Residency

Per Shelby County Schools Board Policy (6.203 School Admission), “Students, including those in kindergarten, are assigned to schools based on their residence, as is reflected by the residence of their custodial parent or legal guardian.  Students are expected to attend the school to which they are assigned unless they receive an approved district transfer to attend another school.”

In order to register a child to attend a Shelby County School, parents or legal guardians should show proofs of residence to the principal or his/her designee.  A list of acceptable documents intended to prove residence is provided below.  Three documents are recommended.  A principal or his/her designee may accept a minimum of one document and allow ten days to provide more proof.
Each document should

· be the original document (i.e. not a photocopy)

· be recent (dated within the last 30 days), and

· include the current name and street address of the parent or legal guardian’s primary residence.

Acceptable Documentation

· utility bill (MLGW, telephone, cable)

· housing rental contract, lease agreement, purchase contract, mortgage statement, deed, or property tax statement

· homeowner’s or renter’s insurance bill

· automobile insurance papers

· automobile registration

· health insurance papers

· healthcare medical card

· payroll check

· public assistance/government benefits check, card, or papers

· court documents

· bank statement

· three (3) or more pieces of U.S. mail

· a letter from a government agency, healthcare provider, or employer

· other documentation deemed credible and acceptable by the school principal


Parents or guardians who use a fraudulent address for enrollment may be subject to restitution to the school district or other costs or fees under Tennessee Law (TCA § 49-6-3003).
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